
 

 
 
Abstract Preparation Guidelines 

• All abstracts must be prepared in Arial 12 point type only 
• Title should appear in BOLD CAPITALS at the top of the abstract 
• Single spacing should be used 
• Maximum length is 350 words for the body of the abstract (excess words may not be 

printed) 
• Format - Microsoft Word (.doc) file only 
• Surname of author(s) to appear first, followed by initials of first and middle names 
• (do not use full stops or commas between the surname and first names or between 

initials, e.g. Smith JM, Brown K) 
• Omit degrees and titles (Dr, Prof. etc) 
• Principal author to appear first 
• Please underline the name of the author who will be presenting the paper 
• Use superscript numbering to represent the link between the authors and their 

affiliations.  Please indicate the number after the authors name.   
• Include city, state and country of the affiliation: do not include street address 
• Leave one line between paragraphs 
• Abbreviations must be spelt out in full at the first mention, followed by the abbreviations 

in parentheses 
• Subtitles are allowed in the body of your abstract (e.g. Introduction, Methods, Results, 

Conclusions) 
• Do not use tables or graphs 
• Do not use references 
• Abstracts must be written in English 


